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IHostoxenne o 3amuTe, XpaHeHHH, 00paboTKe H nepeaaye NEPCOHAIbLHBIX
JAAHHBIX pA0OTHHKOB

Hacrosmee [lonoxenue paspaboraHo Ha ocHoBaHMM KoHcTuTynmm Poccuiickon
®enepanun, Penepansaoro 3akona or 19.12.2005 Nel60-®3 «O patuduxanuu
Kousenumn  Cosera  EBponsl o  3ammre  (QU3MYECKUX  JIALL  IIPHU
aBTOMaTHSHpaBaHHOﬁ 00paboTKe NMepCOHANILHBIX IaHHbIX», DenepalbHOro 3aKoHa
or ,27.07.2006 Nel52-®3 «O mnepcoHaNbHBIX aHHBIX», TpPYAOBOTO KOZEKCa
Poccuiicxoit ®enepanuun, Denepansuoro 3akoHa ot 27.07.2006 Nol149-@3 "O0
HH(i)opMauHﬂ, UHOOPMAIMOHHBIX TEXHOJOrMSIX W O 3alluTe HH(POpMALUUY,
nocranosnenus [Ipasutenscrsa Poccuiickoit ®enepammn ot 17.11.2007 Ne 781
«O0 yteepxaenuu [lonoxenuss 06 obecrieyeHHM 0€30MACHOCTH IEPCOHANBHBIX
IAHHBIX TIpU UX 00paboTke B HHMOPMALMOHHBIX CHUCTEMAxX MEPCOHAIBHBIX
JAHHBIX» W  Opu3BaHO o0ecmeyuTh MNpaBa W CBOOOJY  YYAaCTHUKOB
00pa3oBaTebHOro npoiecca npu oopaboTke UX NepPCOHATBHBIX JaHHBIX.

1. OGuue nos1oxKenus

Ilepconanpubie nanHble pabotHuka (manee — PaborHuk) MBY JIO «/lerckas
mKxoja uckycceTBy ¢. Xmeneullnl ( ganee JILLIM) - cBenmenus o dakrax, COOBITUAX
U 00CTOsITENbCTBAX XM3HU PaboTHWKa, MO3BONSIONIME HICHTUPHUIUMPOBATH €ro

JMYHOCTH, HEOOXOUMBbIE aIMUHUCTPAIIUU B CBS3HM C TPYJAOBBIMH OTHOILICHUSIMHU C
PaGoruukom u kacaromuecs PaGoTHuka.

K nepconansHpIM 1aHHBIM PaboTHHKA OTHOCSTCS:

- CBeJeHUs, COJIepXaiifecs B MacnopTe WIM UHOM JOKYMEHTE, yIOCTOBEPSIOILEM
JUYHOCTH;

- uH(popMalHs, coiepKaIIasIcsa B TPYA0BOH KHIKKe PaboTHHMKA;

- yHpOpMaIMs, CONEpKalascs B CTPAXOBOM CBHJIETENIECTBE TOCYIApPCTBEHHOTO
TICHCUOHHOIO CTPaxXOBaHMUS;

- CBEJICHUSI, COIep KalUecs B JOKYMEHTAX BOWHCKOTO yueTa (TIpH WX HATUIHMH);

- uHdopmaiua o0 o6pa3013aHHH KBATU(DHUKALMKY WM HAUIMYUM CHELHUATBHBIX
3HAHWl N TIOJITOTOBKH;

- uHbOpPMAIUI O COCTOSHUH 30pOBbs PaboTHMKA (CBeeHUSI 00 MHBAIUIHOCTH H
T.IL);

- MHH;

- JOKYMEHTBI, COJIEP)KAllle CBEJCHHUS, HEOOXOAMMBIE ISl IIPEJOCTABIICHUS
PaGoTHuky rapaHTidi W KOMIIGHCAlWid, YCTAHOBIEHHBIX JEHWCTBYIOIIUM
3aKOHOATENLCTBOM (O COCTaBE CEMbH; O COCTOSIHUU 310POBbs JI€TEH; JOKYMEHTHI,



NOATBEPXKIAIOIIME  JIONOJHUTEIbHBIE  TapaHTUM W KOMIIEHCAIlUM IO
OTIPE/ICIICHHBIM OCHOBaHUSIM, IIPEIYyCMOTPEHHBIM 3aKOHOJATEIbCTBOM; JIOHOPCTBE;
HAaXOXXJIECHUU B 30HE BO3JCUCTBUS paJuallid B CBA3M C aBapwed Ha
YepuoOsimeckoiik ADC u 1. m.; o OepemeHHocTH PabGoTHUIBI; 0 BO3pacTte
MaJIOJIETHUX JIETEH).

1.3. Bce nepconanbHble naHHble 0 PaboTHuke agmunuctpanus N moxer
NOJyYUTh TOJBKO OT HEro camMoro. PaOOTHUK NpPUHUMAET peUIeHHE O
IPEIOCTABICHUN CBOUX NEPCOHAIBHBIX JAHHBIX U JAET COIJIacue Ha UX 00paboTKy
CBOEH BoJiel U B cBoeM uHTepece. Cornacue opopMisieTcst B MMCbMEHHOM (hopme.
B ciyuasx, korna agMUHHCTpALMS MOXKET MOJIYYUTh HEOOXOIMMBIE ITEPCOHATbHbBIE
naHHble PaOOTHUKA TOJIBKO y TPEThEro JIMIA, OHA JOHKHA YBEAOMHUTH 00 3TOM
PaboTHuKa 3apaHee U MMOJIy4UTh OT HETO MMCbMEHHOE COTJIache.

Anvunuctpanus JIINW o6s3ana coobumuth PaboTHHKY O mensx, crocodax u
MCTOYHUKAX TIOJNYYCHHUS TICPCOHAIBHBIX JIAHHBIX, a TaKXke O XapaKTepe
MOVIC)KAIIMNX MMOJYYCHUIO TIEPCOHAIBHBIX JTAHHBIX U BO3MOXKHBIX ITOCIIECICTBHUSIX
oTka3a PaboTHMKA qaTh MTUCEMEHHOE COTJIAaCHE Ha UX TOJTyYCHHE.

[lepconanbHble nanHble PaboTHUKA ABIAIOTCS KOHPUIAECHIMANBHOW MH(OpMaIuei
U HE MOTYT OBITh MCHOJIb30BaHbI aJMUHUCTPAIIMEH WM JIFOOBIM MHBIM JIUIOM B
JIUYHBIX LEJIAX.

[Ipu ompeneneHun oObeMa M COACP)KAHMS IEPCOHATBHBIX JaHHBIX PaboTHHKa
anvuuuctpanusa JIIN pykoBoactByercsa Koncturymuen Poccuiickont @enepanuu,
TpynoBeiM kosiekcom Poccutickoit @enepariuu, HHBIMU deiepalbHBIMUA 3aKOHAMU
n HacTosmuM Ilonoxxennem.

2. XpaHenue, 00pa0d0TKa M nepeaaya nepcoHAIbHbIX 1aHHbIX Pa0oTHHKA

2.1. OO6paboTka mNepCOHATBHBIX JaHHBIX PabOTHHMKA OCYIIECTBISCTCS s
oOecrniedyeHus: COONIOACHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB B
Hensx coaericteus PaboTHUKY B Tpy10yCTpOHCTBE, 00YUEHUN U MPOABHIKEHUU T10
ciryx0e, obecrieueHus: TUYHOM OezomacHOCTH PaboTHHMKA, KOHTPOJS KayecTBa U
KOJIMYECTBA BBIMOJIHAEMON paOOThl, OMJIATHI TPyAa, OOECHEeUYEeHUs] COXPAHHOCTH
MMYIIIECTBA, MOJb30BAHUS JILITOTAMHU, NPEIYCMOTPEHHBIMU 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuu u akramu JIIH.

2.2. IlpaBo gocTyTmia K MepcoOHAIbHBIM JaHHBIM PaboTHHKA UMEIOT;

- nupekrop LI,

- Oyxranrep UIU;

2.3. Hupextop /[N wmoxer mepenaBaTh MepcOHAIbHBIC MaHHbIE PaboTHHKa
TPETHUM JIUIIAM, TOJIBKO €CITU 3TO HEOOXOAMMO B MEIIAX MPEAYTPEKIACHUS YIPO3bI
KU3HU W 370poBbsi PaboTHHMKa, a Takke B ClydasX, YCTaHOBJICHHBIX
beneparbHBIMU 3aKOHAMH.



2.4. Byxrantep /N numeet npaBo JocTyna K MepCOHAIBHBIM JaHHbIM PaboTHHKa
B CJIyyae, Korja UCIOJIHEHHE MU CBOUX TPYIOBBIX 00S3aHHOCTEH MO OTHOLLEHUIO
K PaboTHuky (HauucieHue 3apa0OTHOM IUIaThl, MPENOCTABIECHUE JIBIOT,
YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM) 3aBUCUT OT 3HAHMs MEPCOHAIBHBIX JaHHBIX
PaboTtHuka.

25. Tlpu mnepenaye mNEepCOHANBHBIX JaHHBIX JIHIA, HWMEIOLUIME TPaBO Ha
WCIIOJIB30BaHUE TEPCOHANBHBIX JAHHBIX, 00s3aHbl MPEAYNPEIUTh JIMII,
NOJyYaloluX JaHHyI0 WH(OpMAalKi0, O TOM, YTO ATH JAaHHbIE MOTYT OBIThH
UCIIOJIb30BaHbI JIUIIIb B LEAX, 111 KOTOPBIX OHU COOOIIEHBI, a TaKXKe NOoTpeOOBaTh
OT 3THUX JIML MUCbMEHHOE MOATBEPKIAECHUE COOIIOIEHUS STOTO YCIOBUSI.

2.6. Nubie ipaBa, 00s3aHHOCTH, AEUCTBUS PAOOTHHUKOB, B TPYIOBBIE O0S3aHHOCTH
KOTOPBIX BXOAUT 00paOOTKa MEPCOHAIBbHBIX JAaHHBIX PabOOTHHKaA, ONMpeaessaroTcs
TPYXOBBIMH JIOTOBOPaMU U JOJHKHOCTHBIMU MHCTPYKLUSAMMU.

2.7. Nupextop JIIN 006s3aH mpemaocTaBisATh IMEPCOHAIBHYIO HH(POPMAIUIO B
COOTBETCTBYIOIIICE  TEeppUTOpHaNbHOE  yrpaBieHue IleHcmonHoro  ¢oHma
Poccuiickoit ®denepanuu nmo dopMe, B TOpsSAKEe M 00bEME, YCTaHOBJICHHBIM
3aKOHOIAaTeNbCTBOM Poccuiickoit denepanum.

2.8. PoncTBeHHUKM W WieHBI ceMbH PaOOTHWMKAa HE MMEIOT MpaBa JOCTyIa K €ro
MEPCOHAIIBHBIM JIAaHHBIM.

3. O0s13aHHOCTH PA0OOTHUKOB, HMEIOLIMX JOCTYII K IEPCOHAIBHBIM JIaHHBIM
Pa0oTHHKA, 10 UX XPAHEHHUIO U 3aLLMTE

3.1. Pa®oTHUKH, HMEWOIIME JOCTYIl K NEPCOHAJIbHBIM JlaHHbBIM PaboTHUKA,
00s13aHBI:

- He coo0marb TepcoHadbHbIC AaHHbIe PaboTHHMKA TpeThel cTopoHe 06e3 ero
MUCBMEHHOTO COTJIacHsi, KpOME CIIy4aeB, KOTJIa B COOTBETCTBUU C (eiepaTbHBIMU
3aKOHAMH TaKOTO COTJIacHs He Tpedyercs;

- UCIIOJIL30BAaTh NICPCOHAIILHBIC JAHHBIC Pa6OTHI/IKa, MOJIYYCHHBIC TOJIBKO OT HET'O
JIMYHO UJIN C €TI0 IIMCBMCHHOI'O COIJIaCHid,

- 00ecTeunTh 3aIUTy MEPCOHATBHBIX JaHHBIX PaboTHHKA OT HEMPABOMEPHOTO UX
WCIMOJIb30BaHUsI WIIM YTPAThl, B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepannu;

- 03HaKOMMTH PaboTHHMKA U €T0 Hp@HCTaBHTCHCﬁ C HACTOAIINM [TonoxxeHueM U ux
IpaBaM1 1 00513aHHOCTSIMH B 00J1aCTH 3aIIUTHI IICPCOHAIbHBIX TaHHBIX,

- coOmomath TpeOoBaHWE KOHPUACHIIMATHHOCTA TEPCOHAIBHBIX JTaHHBIX



Pabornuka;

- HCKJIIOYATh WM HUCHPABIATH 10 IUCBMEHHOMY TpeOoBaHuto PaboTHuka
HEJOCTOBEPHBbIE WJIM HENOJHBIE IE€pPCOHANbHbIE JaHHble Pa0oTHHKaA, a Takxke
JaHHbIe, 00paboTaHHbIE C HAapyIlIEHUEM TPeOOBAHUHN 3aKOHOAATENbCTBA;

- OTPaHUYMBATh TIEPCOHATBHBIC TaHHbIE PaboTHHKA TP Tiepeaye mpeICcTaBUTEITO
PaGoTtHrKka TOMBKO TOW WHGpOpPMAIMEH, KOTOpas HEOOXOoAWMa ISl BBITOTHCHUS
YKa3aHHBIM IMIPEJICTABUTEIEM CBOUX MOJIHOMOYMI;

- obecrieunTh PabOTHHKY CBOOOJHBIN JOCTYN K CBOMM I€PCOHAIBHBIM JaHHBIM,
BKJIIOUAs IMPABO Ha MOJyYEHUE KOMHH JIF000H 3aMucH, coieprKaliel mepcoHaabHbIe
nanHble PaboTHUKA;

- mpenocTtaBuTh 1o TpeOoBaHuio PaboTHMKA TOMHYI0 HHPOPMALMIO O €ro
MEPCOHANIBHBIX JAHHBIX U 00pa0OTKE ITUX JAHHBIX.

3.2. Jluua, uMeromuye J0CTyIl K IepCOHAIbHBIM JaHHbIM PaboTHUKA, HE BIIpaBe:

3.2.1. Tlonyuyatr u 0OpabaThiBaTh MEpCOHANbHBbIC AaHHbIE PaboTHHKa O ero
MOJIMTUYECKUX, PETUTHUO3HBIX U UHBIX YOCKIECHUSIX, MHTUMHOM XU3HH, YJICHCTBE B
OOIIECTBEHHBIX 00BhEIMHCHUSX;

3.2.2. IlpenocraBnarh mepcoHaIbHBIE NaHHbIE PabOTHMKA B KOMMEPYECKUX
1essax 6e3 NuchbMeHHOro coryacusi PaboTHuxka.

3.3. Ilpm mnpuHATHU peLICHWH, 3aTparuBarOIMX WHTepechl PaboTHWHKa,
aMUHUCTPALIMM  3alpEIIACTCs] OCHOBBIBATHCS HA TMEPCOHAJIBHBIX  JIAaHHBIX
PaboTHMKa, MOTYYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTATE UX aBTOMATU3UPOBAHHON
00pabOTKU UK AIEKTPOHHOTO MOTYUCHHUS.

4. IlpaBa u o6si3anHocTH PaGoTHHKA

4.1. B memsax oOecnedyeHHWsS 3allUThl TEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS Y
paboronarens, PaboTHrk uMeeT mpaBo Ha:

- TpeboBaHHE OO0 HCKIIOYECHUH WM HCHPABICHWU HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX JIAHHBIX, a TaKXe JJaHHBIX, OOpabOTaHHBIX C HapyIICHHEM
TpeOboBanuii TpymoBoro koaexkca Poccuiickoit @enepaniu WIM  HHOTO
benepanbHoro 3akoHa. IIpu oTKaze agMUHUCTpAIMU UCKIIOYUTH WU HCHPABUTH
NEepCOHANIbHbIE JlaHHble Pa0oOTHHMKA TOCIEIHUNM UMMEeT TMpaBO 3asBUTh B
NUCbMEHHON (OpMe aIMUHUCTPAIMU O CBOEM HECOTJIacHMU C COOTBETCTBYIOUIUM
o0oCHOBaHMEM Takoro Hecornacus. IlepcoHanbHble JaHHBIE OLIEHOYHOTO
xapakTepa PaOOTHMK HMMeEeT NpaBO JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOLIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUS;



TpeboBanue o0 um3BemieHun aamunuctpanuen LM Bcex mui, xKoTOpbIM paHee
ObUTH COOOIICHBI HEBEPHBIC MM HETOJHBIE NEepCOHANbHbIE NaHHble PaboTHMKA,
000 BCeX MPOU3BEICHHBIX B HUX UCKIIOUEHHUSAX, UCIIPABICHUAX WIN JOMOJHEHUSX;

- oOkaJioBaHHE B CYJl JIIOOBIX HENPABOMEPHBIX JCUCTBUN WK O€3IeHCTBUS
aIMUHUCTPAIAH TTPU 00pabOTKE U 3aIIUTE MEPCOHAIBHBIX TaHHBIX PaboTHUKa,

4.2. PabotHuk 00s3aH cooOwmwate agmuHuctpanuu W cBeneHus, KoTtopsie
MOTYT MOBIUATH HA IPUHUMAEMBIE B OTHOIICHUU HETO PEIICHUS, KaCAIOLIUECs ero
TPYAOBOM JESATEIHHOCTH.

5. XpaHeHue nepcOHAJIBLHBIX JaHHbIX Pa0oTHHKA

JlokyMeHTbl, mocTynuBIiue oT PaboTHuKa, cBefeHust 0 PaboTHUKE, TOCTYUBIIINE
OT TPETHUX JIUII C MUCbMEHHOTO corjacus PaboTHuka, nHas uHdopMaius, KoTopas
KacaeTcsl TpyJoBOH JearenbHOCTH PaboTHuUKaA, XpaHATca B ceiipe Ha OyMaKHBIX
HOCUTENAX (TpymoBas KHIDKKA, JHMYHAS KapTO4yka, JHUYHOE JelN0) W Ha
AJIEKTPOHHBIX HOCHUTENISIX C OrPaHWYCHHBIM JOCTYIIOM. JIMYHBIE KapTOUKHU
YBOJICHHBIX pPaOOTHUKOB XPaHATCS B apXHBE 00pa30BaTEIIbHOTO YUPESKICHHUS B
teueHue 75 ner (ct. 339 IlepeuHs TUMOBBIX YHPABICHYSCKUX JTOKYMEHTOB,
00pa3yroIuXxcsi B JICATCIIBHOCTH OPTaHW3allMi, ¢ yKa3aHHEM CPOKOB XpaHCHWUS,

yTBepKJIeHHOTO pyKoBoauTeneM DenepanbHoi apxuBHOW ciyx0bl Poccun
06.10.2000).

6. OrBercTBeHHOCTh agMuHUcTpauuu AN u ee corpyaHukos

3amura mnpaB PaGoTHWKa, yCTaHOBJIEHHBIX 3aKOHOJATENILCTBOM Poccuiickoi
Qenepaun 1 HactosuM  llonokeHueM, OCYIIECTBIAETCS CYIOM B LEJAX
MIPECEUYCHUsI HEIIPABOMEPHOTO HCIIOIH30BaHMUS MEPCOHAIBHBIX JaHHBIX PaboTHMKA,
BOCCTAHOBJICHUSI HAPYIICHHBIX MPaB U BO3MEIICHUS IPUUYNHEHHOTO yiiepOa, B TOM
YHCJIE MOPAJIBHOTO Bpeaa.

Jlutia, BUHOBHBIE B HApYUIEHUU HOPM, PETYIHUPYIONIUX MOJTydeHue, o0paboTKy U
3aIUTy MEPCOHAIBHBIX JAHHBIX PAa0OTHUKA, IPUBJICKAIOTCS K JUCITUTUTMHAPHON U
MaTEpUATILHOW OTBETCTBEHHOCTH, @ TaKX€ TMPHUBICKAOTCA K TIPaKIaHCKO-
[IPaBOBOM, AJMHUHUCTPATUBHOW MW YTOJOBHOM OTBETCTBEHHOCTH B TNOPSIKE,
YCTaHOBJIEHHOM 3aKoHaMmu P®.



